
1 

 

 

McKinley 
Handbook for 

Parents & Students  
 

 

    
 

 

2015-2016 
 

 

 

 

 



2 

 

 

 

Welcome Back To School 

 

 
Welcome back to school for the 2015-2016 school year at McKinley.  The 

McKinley staff is a dedicated and caring staff that enthusiastically looks ahead to this 

new school year.  I would like to extend a special welcome to all new students and their 

families.  We are glad you have joined us at McKinley. 

The McKinley PTA is working diligently to come up with an exciting calendar of 

events that includes a variety of activities for all interested parties.  The PTA is an 

integral part of our school activities.  Purchasing a membership and volunteering to 

assist in scheduled activities can demonstrate your continued support of these 

activities.  These examples of support are both a positive and rewarding investment in 

the students of McKinley.  Research shows that student achievement increases when 

parents are active and involved within their child’s learning environment. 

McKinley is a “School-Wide Title I School.” We will work to meet the needs of all 

students.  We plan to implement before and/or after school tutoring to assist any 

student that is struggling.  Those students will be identified by classroom observations, 

and classroom assessments. The after school care program sponsored by the YMCA also 

will provide academic support as well as afterschool supervision for students whose 

parents are working during those afterschool hours. Applications for this program are 

available in our school office. 

Parent Involvement is a key component of the Title I law. Title I, Part A requires 

parental involvement at every level of the program.  Three decades of research provide 

convincing evidence that parents are an important influence in helping their children 

achieve to high academic standards. It is my hope that all parents continue to work with 

their children at home, regardless of their age, and possibly volunteer to help out at 

school. 

  The new school year is always an exciting time for teachers, students, and 

parents.  We look forward to providing the educational experiences that will provide 

another year of learning in the lives of each student.

 

     
 

Tanya Wrigley-Lingle, McKinley Principal  
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MCKINLEY STAFF 
 

Tanya Wrigley-Lingle – Principal 

Cheryl Janssen –Assistant Principal (beginning 1/1/2016) 

 
Instructional Staff 

 

Karen Derby – Kindergarten  Kiley Coles – Kindergarten 

Lynn McBride – Grade One  *Carrie Mickelson – Grade One 

Jill Hochgraber – Grade Two  Jamison Jensen- Grade Three 

Susan Jenson – Grade Three  Derek Thompson – Grade Four 

Karen Hardie – Grade Five    

 

Jill Linnell - Counselor    Paula Nelson – Librarian 
Rochelle Olson – Physical Ed.  Lisa Kornkven – Music 

Terri Fahrendorf – Spec. Ed.  Chris Furness – Spec. Ed.  

*Janet Nysetvold Strategist/RR Heidi Matejka – Speech 

Jen Sahr – CTL    Kaye Cimo – Title Math/Reading    

Mary Sobolik – Gifted & Talented *Adeline Johnson - Psychologist 
Marcia Dronen – Art   Jessica Graumann - Orchestra 
Lori Bye – OT    Erik Berg – PT 

 

Support Staff 

 

Romelle Speral – Admin. Assist.  Pam Christianson – Office Para 

Shirley Petry – Spec. Ed. Para  Denise Adelman – Spec Ed. Para 

Teresa Weigel – School Cook  Barb Hardy – Library Para/IRLA 

Amy LaBounty – Noon Supervisor Joan Larson – Noon Supervisor 

*Heather Demers, RN - FCPH Nurse Kate Bauers – CNA 

 

Maintenance and Operations Staff 

 

Corey Mulvaney - Engineer  Tom Gangl – Custodian   

 

 

 

 

 

*denotes new staff member
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McKinley PTA (Parent Teacher Association) 

Welcome to the McKinley PTA. We are an organization of McKinley parents, teachers, 

and staff who volunteer our time and talents to perform the functions necessary to enrich 

the lives of our children during their elementary school years. The PTA officers invite all 

parents, grandparents, and friends to join PTA through payment of membership dues during 

our fall membership drive. We encourage parents to become active members, by becoming a 

PTA member and joining a committee for a PTA sponsored activity or event.  You can also 

call a committee chairperson and volunteer your time. 

 

The goal of the PTA is to promote the education and well-being of children at home, in 

school and in the community. To do so, we organize and conduct events to raise funds for 

programs and materials that support our teachers and staff and home. We advocate for the 

school and its students at the town and state level. The teachers teach, the parents parent, 

and the PTA tries to fill the gaps in between. 

 

Parents are encouraged to attend PTA meetings. Meetings are held every month on the 

first Thursday in the McKinley library.  Our opening meeting is Sept 3rd at 6:30 p.m. PTA 

meetings are a great way to keep informed of what’s happening at your child’s school. The 

principal, grade level teachers, and sometimes a guest speaker are also in 

attendance. Meetings usually last only one hour, so please take the time to attend these 

valuable school meetings.  

 

The PTA sponsors many exciting activities throughout the school year such as the Back 

to School Night, Missoula Children’s Theatre (every other year), Walkathon, Skateland fun 

nights, and the annual McKinley Carnival. They also help by providing teacher supplies so 

classrooms are sufficiently stocked with student supplies.  Membership dues help paid for 

these as well as the additional monies raised at our school carnival and raffle held in spring. 

 

We look forward to another successful year at McKinley, and hope that all parents join 

us by becoming an active member in this part of their child’s education. 

 

Our current PTA Board members are:  

Melissa Olheiser, President 

Pat Wegner, Vice- President  

Teresa Benson, Treasurer 

Robyn Lawrence, Secretary 
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FEDERALLY   REQUIRED   NOTIFICATION 
 

 The No Child Left Behind Act of 2001 requires teachers and para-educators to be 

“highly qualified” as defined by each state.  In addition, the law requires that parents be 

informed about such qualifications. According to the definition currently in effect (November 

2002), all such employees of Fargo Public School District Number One meet this definition. 
 Parents have the right to request information on the professional qualifications of the 

teachers and para-educators.  If you are interested in learning this information, please contact 

Sheryl Lehman, Director of Human Resources, at 446-1038.  Upon request, you will receive a 

detailed explanation of the licensing, education, and experience of each of our teachers and 

qualifications of the para-educators at our school. 
 

School Improvement Process and AdvancEd  
      McKinley Elementary Schools is involved in the school improvement process through 

AdvancEd. This is a process that supports continued and focused school improvement. We are 

presently working on three target areas, which were chosen from data received through 

standardized test results, surveys of staff, students, and parents. 

  

     The first target area is in the curricular area of reading comprehension.  It is our goal 

that students will increase their ability to comprehend what they are reading.  The Fargo 

Public Schools district goal places an emphasis on literacy.  Data supports a need for 

improved comprehension with McKinley students. Students will be exposed to and taught 

common language and comprehension strategies through whole group and small group 

instruction.   

    

 The second goal is in the curricular area of mathematics. It is our goal the students 

will more efficiently be able to solve math problems.  Data supports a need for students to 

improve their fact recall to aide in their ability to solve mathematical problems more 

efficiently.  Administration of a common math fact assessments will occur three times per 

year in grades K-5.   
 

Our third goal area is increased attendance at school. During the 2014-2015 

school year, we tracked students that had more than 12 absences/lates/tardies. The 

data we collected shows that our students tracked had over 650 absences, 320 lates 

and 810 tardies over the school year. We will be actively working on attendance this 

year and we need your assistance and support in getting your child to school each day 

they are healthy.  
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McKinley School Wide Expectations 

The  

Wildcat 

Way 

 

Hallway 

 

Classroom 

 

Bathroom 

 

Recess 

 

Lunchroom 

 

We are 

CARING 

 Hands and 

feet to self 

 When 

someone 

says hello, 

greet them 

back 

 Offer to help 

others and 

take turns 

 Be willing to try 

new things 

 Hands and 

feet to self 

 Use 

bathroom 

manners 

 

 Use kind 

words & 

manners 

 Help others 

 Report  

injuries or 

accidents to 

a supervisor  

 Keep your 

table area 

clean 

 Talk to those 

people that 

are 

across/beside 

you 

 

We are 

RESPECTFUL 

 Quiet voices 

 Admire 

others work 

with your 

eyes only 

 Open & 

close your 

locker 

quietly 

 

 Skills for 

listening 

Ears Listening, Eyes 

Watching , Voices 

Quiet and Body Still 

 Respectful 

volume, tone 

and language 

 

 Respect 

others 

privacy 

 Quick & 

Quiet 

 

 Enter/exit the 

building 

quietly 

 Listen & 

follow adult 

directions  

 

 Use table 

manners 

 Follow 

directions 

 Use a quiet 

voice  

 

We are 

RESPONSIBLE 

 Walk 

directly to 

your 

destination  

 Stay with 

your group 

 Pick up 

items on the 

floor 

 Use your time 

wisely  

 Have materials 

ready 

 Finish your 

work on time 

 Keep the 

bathroom 

clean 

 Flush, wash, 

dry hands, 

towels in the 

garbage & 

return to 

class 

 Wear 

appropriate 

clothing for 

the weather 

 Line up when 

your grade 

level is called 

 Raise your 

hand for help 

and for 

permission to 

leave the table 

 Pick up items 

on the floor 

 

 

We are  

SAFE 

 Walking 

forward 

 Walk in a 

line on the 

right side of 

the hallway 

 Do not 

open the 

outside 

doors to 

allow others 

in the 

building 

without 

adult 

permission 

 Use equipment 

and supplies 

appropriately 

 Speak kindly  

 We let others 

try new things 

without 

judging them 

 

 Hands and 

feet to self 

 Feet on the 

ground 

 Wash hands 

with soap & 

water 

 Use the 

equipment 

correctly 

 Stay in 

identified 

playground 

area 

 Keep hands, 

feet and 

objects to 

yourself 

 Stay in your 

assigned area 

 Walk calmly & 

quietly  

 Go to zero 

voices when 

asked, so you 

can hear the 

directions  
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Bullying Policy 

Anti-Bullying Policy  Fargo Public Schools Administrative Policy 6061 

 
DEFINITION of BULLYING 

For purposes of this policy, the definitions included in this section apply.  "Bullying" means any 

physical, written or verbal behavior (including the use of electronic technologies) occurring or 

received on school property or pattern of such behavior that causes distress to one or more 

students or substantially disrupts the educational environment. This also may interfere with 

another student or students' educational benefits, opportunities, or performance. The 

behavior may be so severe and pervasive that it places the student in actual or reasonable 

fear of harm and/or in actual or reasonable fear of damage to property. (Note: NDCC 15..1-

19-17-22) 

 

The definition includes three important components: 

 Bullying is aggressive behavior that involves unwanted negative actions  

 Bullying involves a pattern of behavior repeated over time  

 Bullying involves an imbalance of power or strength 

 

BULLYING 

A safe and civil environment is needed for students to learn and attain high academic 

standards and to promote healthy human relationships. Bullying, like other violent or 

disruptive behavior, is conduct that interferes with students' ability to learn and teachers' 

ability to educate students in a safe environment. The Fargo Public School District is 

committed to positive interactions and understanding that these ‘bullying behaviors’ will not 

be tolerated. Additionally FPS will promote, facilitate and monitor the best of cultures 

between our students, faculty, parents, staff and community as our first level of action.  

 

The school district is committed to prohibiting bullying. Action will be taken to investigate, 

respond, remediate, and discipline those acts of bullying which have not been successfully 

prevented, but only when receipt of actual notice of an alleged violation of this policy is 

submitted. 

 

The purpose of this policy is to assist the Fargo Public School District in its goal of 

preventing and responding to acts of bullying, intimidation, violence, and other similar 

disruptive behavior, which explicitly includes, but is not limited to the following 

characteristics: race, color, religion, gender, national origin, mental or physical disability, 

sexual orientation, age, or status with respect to marriage or public assistance or status in 

any group protected by federal or state law. 
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Methods for Conflict Resolution 

     Conflicts are a normal and natural part of everyone’s life.  Conflicts are simply the 

disputes and disagreements between individuals.  Conflict is often thought of as a negative, 

but can have a positive effect on people when growth and progress is made while resolving the 

conflict.  The goal of conflict resolution education is not to eliminate conflict, but to help 

students learn how to use it constructively.  Many people look at conflict as a contest where 

one person wins and the other person loses.  McKinley teachers and staff hope to promote an 

environment of tolerance and understanding of others’ viewpoints. 

     We have used many resources to help children learn about this process.  One program we 

have also found helpful is called the Debugging System.  Students are taught to use the 

following steps before involving an adult: 

 

1. Ignore the behavior.   

2. Turn or walk away.  

3. Talk nicely. 

4. Talk firmly.    

5. Ask an adult for help. 

 

Home-School Communication 

Parent – Classroom newsletters:  All regular classroom teachers are expected to provide 

their students’ families with a newsletter once a month.  Some teachers may send one 

home weekly.  Please use these newsletters to keep informed about your child’s education 

and classroom experiences. Contact your child’s teacher if you have any questions. 
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School Procedures 
The McKinley School office is open Mon. – Fri. from 7:15 a.m. to 3:45 p.m. Please feel 

free to contact us anytime during these hours. The main office number is 446-5200.  

Lunch/Attendance number is 446-5206. All visitors, including parents, are to check into 

the office first to sign in and get a visitor badge before proceeding to other parts of 

the building.   

 

Students leaving the building:  Any child leaving the building during the day must be 

picked up in the office and signed out by the adult.  The office will dismiss your child from 

the classroom after you arrive.  If you child returns before the end of the day he/she should 

check back into the office.  This procedure allows us to be accountable for our students at all 

times. 

Doors Locked:  During the school day all doors to the buildings will be locked for the 

safety of our children.  At McKinley the only door accessible by security entry will be the 

main doors in front of the building.   

 

Breakfast/Lunch/Milk  
At McKinley, breakfast will be served from 7:45 to 8:05 a.m. The daily cost of 

breakfast will be $1.40 for students and $1.90 for adults. The cost of a hot lunch is $1.90 

for students and $2.70 for adults. Milk for children eating lunch brought from home can 

be purchased for $0.35.  Adults are welcome to join us for lunch.  Please call the school 

office at either McKinley at 446-5206 by 9 a.m. if you plan to eat with us.  

     Students in grades K-5 have a choice of skim, 1% white milk, fat free chocolate milk, or 

orange juice.  The cost per semester is $28 and $29.05. Please note that there will no 

refunds this year unless someone moves from the district.  If you have any questions 

regarding this policy please contact the Nutrition Services at 446-1019. 

 McKinley qualifies for the Fresh Fruit and Vegetable Grant program. Every child in 

every class will receive a fresh fruit or vegetable snack during the year. 

 

Free and Reduced Meal Applications 

Free and reduced meal applications were mailed out from the Food Services 

department.  Please return those applications as soon as possible to the District Office Food 

Service Dept.  If you did not receive and application and would like one, you may contact 

McKinley at 446-5200. 

 

Arrival/Dismissal Time 
     Students are expected to arrive at school no earlier than 7:30 a.m. Breakfast will be 

served from 7:45 to 8:05 a.m Students arriving before the first bell at 8:15 a.m. should 

proceed to the gym.       
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At the first bell, 8:20 a.m., students will be dismissed to their classrooms. The second 

bell, signifying the start of the school day will ring at 8:30 a.m.  Students arriving after 8:30 

a.m. are considered tardy and must stop in the office to pick up a tardy slip for admittance to 

the classroom. Students that arrive after 8:45 a.m. are considered late. 6 late arrivals = 1 

day absent. 

  2:52 p.m. is our dismissal time. At dismissal children are expected leave the school 

grounds and go directly home or to an after school daycare provider, unless they are staying 

for a school sponsored activity.  Our playground is used afterschool from 3-6 p.m. by the 

YMCA MASH program, so unless a child has a parent with them, the playground is 

closed. The playground will again be open to the public after 6 p.m. 

All arrangements for after school play with friends are to be made in advance.  Phones 

at school are not be used to make these arrangements. Play dates must be made ahead 

of time.  Phones at school must be reserved for emergency use only. 
 

After-School Care 
The YMCA M.A.S.H program will offer afterschool supervision for students at 

McKinley school. This program also offers all day care on No School Days for an additional 

fee. If you have questions, you can contact the YMCA, at 293-9622 for more information. If 

you would like to register for this program, registration papers are available in the office.  

 

Bus Information 
For bus route information, parents can obtain a bus schedule from either school office.  

This document will provide you with times and pick up sites for your children. The north doors 

of the school are designated bus loading and unloading zones. It is imperative that parents 

use the front door for loading area for picking up and dropping off children and not the 

designated bus loop on the north side.  

 

Medication Dispensing 
      All medication used by your child during the school day must be stored in the office 

area.  Non-prescription medications that require 3 dosages a day should be given before 

school, after school, and before bedtime.  The Fargo Public Schools Board Policy requires: 

 

 School personnel will administer no prescription or non-prescription medications unless 

prescribed by a licensed physician.  An authorization form needs to be signed by the 

parent/guardian and also the attending physician. 

 

 A new authorization form must be submitted annually or when any change from the 

original prescription order is made. 

 

 Prescription medications must be in a container with a label prepared by a pharmacist.  

Non-prescription medications must be in the original container labeled with the 

student’s name and dosage. 
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 Our school nurse, Kaley Meyer, will be reviewing student immunization records the 

beginning weeks of school.  If a student record needs updating to be in compliance with 

state guidelines, you may receive a letter indicating which immunizations need updating. 

 

Use of electronic devices on school grounds: 
     Students are discouraged from brining electronic devices such as cell phones, ipods, etc. 

to school. Students do not have a secure location for these items. If your child chooses to 

bring a phone to school, this device should only be used after school.  Phones may not be 

activated or used during the school day or other supervised school event or activity except in 

case of an emergency or with permission of the teacher. The school day is defined by the 

school handbook that lists the official starting and ending times for that school. 

     Any abuse of this policy may result in the confiscation of the device. Any device found 

active during any class assessment activity may be treated as cheating and will be dealt as 

such by the teacher.  

     In addition, devices that allow for the recording or transmission of images or audio may 

not be used for any inappropriate use at any time. These instances may be referred to local 

law enforcement for possible legal action. 

     Please note that if students find it necessary to bring these devices to the building, it is 

their responsibility to find a secure location to store them during the day. 

 

SCHOOL SAFETY 
Our number one goal must always be to promote a safe environment for McKinley’s 

children.  Please take a few minutes to review the following safety rules: 

 

1. Bicycle riders will, after arriving on the school grounds, immediately park and lock 

their bikes in the racks located in front of the school. There will be no bicycling on the 

school grounds or sidewalks during school hours as it can lead to serious injury to the 

rider and others. 

2. Skateboards and scooters will not be allowed on sidewalks around McKinley School 

during school hours. We ask our students to leave their skateboards or scooters at 

home.  They can present both a storage and security problem for classroom teachers.   

3. Rollerblading will not be allowed on McKinley School grounds during regular school 

hours.  We again ask our students to leave their rollerblades at home. 

4. Due to potential injury to children, regular baseballs are not to be utilized on the 

McKinley playground.  Children may play catch with rubber balls, tennis balls and other 

imitation-type soft balls. 

5. Weapons – children must never bring any kind of device that is defined as a weapon to 

school that is capable of producing great bodily harm. Possession of harmful devices 

including knives is strictly forbidden at school.  Possession of such devices may result 

in suspension from school for a period of time. 
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Absenteeism 

  Tardy:  Students arriving after 8:30 a.m. need to report to the office before entering 

their classroom. A student coming in late after lunch must also report to the office before 

reentering the classroom.  In both instances, a tardy slip will be issued to the student. This 

tardy slip will be given to the classroom teacher and recorded in the office. 

 

Late:  Students arriving after 8:45 a.m. need to report to the office before entering 

their classroom. A late slip will be issued to the student. This late slip will be given to the 

classroom teacher and recorded in the office. 6 lates = 1 absence. 

 

  Illness:  Please phone the office 446-5206 to inform the school when your child is ill.  

If you wish to pick up homework, please tell the office secretary at the time of your phone 

call.  Requested homework will be available on the office counter between 3:15 p.m. to 3:45 

p.m. on that day.   

Attendance Letters:  Parents of students who experience difficulties in maintaining 

regular attendance will be sent attendance letter reminding them of the importance of being 

in school.  Letters will be sent after five absences.  We are mandatory reporters to Child and 

Family Services of Cass County if absences and tardies become habitual. Please practice and 

model the importance of being at school and being on time with your child.  
 

Homework Expectations 
     Homework is an important link in the instructional process.  It is a daily opportunity for 

parents to have a positive impact on their child’s education and future.  Homework is used to 

review, reinforce, or extend classroom learning by providing practice and application of 

knowledge gained in the classroom.  It also teaches children responsibility and organizational 

skills. 

     Starting in kindergarten, parents are encouraged to daily review all papers that come 

home with their child.  They should follow through with any additional activities and 

suggestions from the teacher.  It is very important to read to/with their child on a daily 

basis.   

An assignment notebook will be used starting in the second grade.  It is important to 

check this daily for information on assignments and for communication between home and 

school. Parents can expect their child to have homework each day and to spend 10 minutes on 

it for each year in school.  This may vary depending on the teacher and the child’s use of in-

school time.  However, scheduling time for review and engaging in reading is always an 

expected home activity. 
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McKinley Elementary 

School  

School-Parent Compact  

2015-2016 

 
Title I and the parents of the students participating in activities, services 
and programs funded by Title I agree that this compact outlines how they 
will share the responsibility for improved student academic achievement and 
the means by which the school and parents will build and develop a 
partnership that will help children achieve the State’s high standards. 
 
This school-parent compact is in effect during the 2015-2016 school year. 

 

 
            School Responsibilities 

      
 
 

 

McKinley Elementary will: 
1. Provide high-quality curriculum and instruction in a supportive and 

effective learning environment that enables the participating children 
to meet the state’s student academic achievement standards as follows: 

 Provide curriculum and supplemental instruction at an appropriate 
level. 

 Provide alternative methods of instruction. 

 Use research-based methods and curriculum. 

 Teach to the standards and benchmarks. 

 Provide a caring, small group setting with differentiated instruction. 
2. Hold parent-teacher conferences during which this compact will be 

discussed as it relates to the individual child’s achievement.  
Specifically, these conferences will be held in conjunction with the 
District calendar of parent-teacher conferences held twice a year: 

 Beginning of Year:  Conferences scheduled November 17, 19, 23 

 Midyear:  Conferences scheduled February 23, 25, 29 
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3. Provide parents with frequent reports on their children’s progress.  
Specifically, the school will provide reports as follows: 

 Title I Progress Report:  conferences and end of year in targeted 
schools 

The school may provide additional reports as follows: 

 Informal notes of progress 

 Phone calls and or email 

 Conferences as needed 

 Reading logs 
4. Provide parents reasonable access to staff.  Specifically, staff will be 

available for consultation with parents as follows: 

 Phone calls: 446-5200.  Please leave a message with the office staff 
and the Title I teacher will return your call in a timely way.   

 Email addresses can be found on the Fargo Public Schools website 

 Individual meetings by appointment 
5. Provide parents opportunities to volunteer and participate in their 

child’s class, and to observe classroom activities as follows: 

 Encourage open-door policy for visiting the Title I classroom.  Please 
call ahead to make arrangements 

 Encourage parent volunteers with Title I activities.  If interested, 
please contact the Title I teacher to make arrangements. 

 Invite parents to observe a Reading Recovery®/ Title I lesson. 

 
 

  Parent Responsibilities                                         
 
 

 

We, as parents, will support our children’s learning in the following ways: 

 Getting my child to school on time each day 

 Making sure that homework is complete. 

 Attending parent-teacher conferences 

 Limiting the amount of time my child watches TV and plays electronic 
games 

 Volunteering in my child’s classroom 

 Participating, as appropriate, in decisions relating to my child’s 
education 

 Promoting positive use of my child’s free time 

 Reading and responding to communication from school in a timely 
manner 

 Participating, if possible, in whole school activities and/or 
organizations as available. 
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Fargo Public Schools 

Dispute Resolution Policy   
2015-2016 

  

Federal regulations require that each district adopt procedures for receiving and resolving disputes pertaining 

to Title programs.  

 

If a parent, school personnel or any interested person wishes to file a complaint, the following process must 

be followed: 

 

 The written complaint must be sent via mail or e-mail to: 

(Manager of Specific Title program) 

Fargo Public Schools 

415 North 4th Street 

Fargo, ND 58102 

 

 Fargo Public Schools Title Managers 

 
Title I Part A (Disadvantaged Students)   Jan Anderson  anderja@fargo.k12.nd.us 

Title II Part A (Teacher Training/Recruitment) Robert Grosz  groszr@fargo.k12.nd.us 

      Rachael Agre  agrer@fargo.k12.nd.us 

Title III (English Language Acquisition)  Vonnie Sanders  sanderv@fargo.k12.nd.us 
 

 Any complaint must include:  

• The date;  

• The name of the district, unit, or individual the complaint is against;  

• The name, address, and telephone number of the person making the complaint;  

• A detailed description of the complaint, including specific facts; and  

• The signature of the person making the complaint.  

 

When a complaint is filed, the appropriate Fargo Public Schools Title Manager will investigate and issue a 

written response within sixty (60) calendar days from the date the complaint is received.   

 

Reconsideration 

 

Once a response is received from Fargo Public Schools staff, the person making the complaint has the right 

to have their complaint reconsidered.  The complainant may submit a reconsideration request in writing to 

the North Dakota Department of Public Instruction and the U.S. Department of Education. 

 

State Superintendent      The Secretary of Education 

North Dakota Department of Public Instruction  U.S. Department of Education 

600 E. Boulevard Avenue, Department 201   555 New Jersey Avenue NW 

Bismarck, ND 58505-0440     Washington, D.C. 20208 

 

mailto:groszr@fargo.k12.nd.us

